INCARNATE WORD HIGH SCHOOL

Guidance Office
Teacher’s Recommendation for College Admission or Scholarship

Request must be submitted at least two (2) weeks before it is due.

Date given to Teacher: 


   Deadline Return to G.O.: 





Attach a copy of your personal profile/resume to this form when making this request from any teacher, administrator or staff along with a label addressed for each college you are asking a letter to be written.  If you can, please provide a copy of the essay you will submit as part of your application.  
Student must provide an addressed envelope with each request.

Student must waive their right to read the letter from the Guidance Office.  All letters will remain confidential and will reflect the student’s strengths in this class.  If you did not waive your right from the college, you must contact the college for this information.

Please Print.

Student

Legal Name: _____________________________
______SSN: ________________


 
 Last


First

Middle


          (Must have)

I would appreciate a letter of recommendation from you.  Please:

· Complete the attached form.

· Or write a letter of recommendation on school letterhead.

· Or both.

Teacher/Administrator/Staff:  Please seal this letter and/or university/scholarship form in an IWHS envelope (with the label the student provided you) with your signature on the back.  Provide this sealed envelope along with a loose copy of your letter of recommendation/form to the Guidance Office.  Please do not give to student.  

Please give special emphasis or support to the following in your letter of recommendation. ____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________

NOTE: It is the student’s sole responsibility to ensure that all documentation for admission/scholarship are submitted to the college/universities or meet deadlines for their post-secondary options.  The Guidance Office is not responsible if a student does not come to pick up their items needed to send off college/scholarship applications.

Thank you, 

____________________________________

___________________

Student Signature





Date Signed

Turn Over Fill Out Back

College and Career Information Sheet

The following information is needed by your counselor/teacher to write a letter of recommendation, complete scholarship information, and to fill out certain sections of your college application.  You must fill out any personal information such as address, telephone number, SS#, DOB, Courses being taken, Parents’/Guardians’ names, etc.   Please keep in mind that we are asking for information that will set you apart from other students.  Write legibly.
College Choices: 

_____________________________

____________________________


_____________________________

____________________________

_____________________________

____________________________

College Majors:

_____________________________

____________________________

_____________________________

____________________________

Career Interest (What do you want to do with your degree?):

____________________________

____________________________

____________________________

____________________________

Describe yourself with five adjectives:

_____________   _____________   ____________   ___________   ____________

Tell what you would like the college admission/scholarship committee to know about you:

Personal qualities: _________________________________________________________

____________________________________________________________________________________________________________________________________________

​​​​​​​​​​​​​​​​​​​______________________________________________________________________

Academic Strengths: _______________________________________________________

____________________________________________________________________________________________________________________________________________

Worthwhile community service (review your resume and select one): ________________________
____________________________________________________________________________________________________________________________________________

______________________________________________________________________

Describe the assets/characteristics that will set you apart from thousands of other applicants:  What motivates you? 







































Describe an activity or experience inside or outside of school that has touched or inspired you:





























Describe a classroom or academic experience that has given you great satisfaction in the last two years: 









































